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Sixth Form Student and Parent 
Handbook 2020-2021 

All content may be subject to change due to Covid 19 

 

           
 

Aspley Lane Campus 
Aspley Lane 
Nottingham 

NG8 5GY 
 

Sixth Form Direct Line (0115) 900 7215 
 

email: BAAsixthform@bluecoat.uk.com 
website: www.bluecoataspley.uk.com 

 

Study Room Opening Hours (may be subject to change due to Covid 19) 
 

Mon to Wed: 08.00 – 17.00 Thurs: 8-16.30 Fri: 8-16.00  
  
 

Office Opening Hours  
 

Mon to Wed: 08.00—17.00  Thursday: 08.00—16.15  Friday: 08.00—16.45 

http://www.bluecoat.uk.com
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Equality and Diversity Policy Statement 

 

Archway Learning Trust is committed to developing, maintaining and supporting a culture of equality 
and diversity across all aspects of the Trust’s work. The Trust aims to ensure equality of opportunity 
for all staff, students and stakeholders in an environment in which all individuals are recognised as 
being of equal value and are able to make best use of their skills through equality of opportunity.  

 

The Trust values the diversity of the staff and student bodies within the organisation by recognising 
and celebrating differences and valuing everyone. The Trust also acknowledges that embracing and 
valuing diversity is fundamental to securing equality of opportunity for all.  

 

The Trust’s culture and ethos are underpinned by its Christian beliefs. As it says in Mark 12 verse 31 
…. 'Love your neighbour as yourself... There is no commandment greater than these…’. The Trust’s 
desire to embrace and nurture all is rooted in the Christian faith where we are taught to love one 
another regardless of age, race, culture, sexuality, gender or faith.  
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Welcome to Bluecoat Sixth Form  
 
A very warm welcome to all students to Bluecoat Sixth Form and congratulations on beginning your post 
16 education. 
 
You join us at unprecedented times and for this reason, any or all  of the content in this handbook may 
be subject to change as we adapt to new ways of working to keep our students and staff safe from 
Covid 19. 
 
At Bluecoat Academy, we have high expectations for all of our students who enter our Sixth Form and 
aim to prepare you for the future demands of Higher Education and the workplace. Although a high 
level of academic success is the key objective, the sixth form team works equally hard to help develop  
students’ skills, character and level of independence. We want to make your time with us is as 
rewarding and enjoyable as possible so that you can have a successful sixth form life. The sixth form 
team will provide lots of advice, information and guidance to help you to achieve your goals but you 
must work hard too! Courses undertaken at Sixth Form require hard work and continuous commitment. 
 
We want you to feel valued as individuals and we will make sure that we listen to you and provide a 
programme of study to meet your needs. You will receive support from your form tutor, subject 
teachers, year leaders and all of the sixth form team to make sure that you can do well in your studies 
but also to challenge you to reach your potential.  
 
We offer careers guidance and extensive support when applying to university, for an apprenticeship or 
for the pathway you decide to follow.  
 
In addition to your programme of study, you will be provided with opportunities for enrichment. You 
may want to become a prefect or volunteer to support younger students. Make sure you read the Sixth 
Form Bulletin emailed  to you on a weekly basis as well as updates on Microsoft Teams classrooms as it 
will keep you up to date with what is on offer. 
 
We expect you to remain motivated and always to try to produce the best work possible by the 
deadlines that you are given. We expect high standards of attendance, behaviour and dress and to 
always remember that you are a role model for younger students in Bluecoat Academy.  
 
Whilst students in Sixth Form are encouraged to be independent as they make the transition into 
adulthood, we maintain regular communication with parents/guardians regarding all aspects of sixth 
form life to promote a united support network from staff and  parents/guardians. For this purpose, we 
encourage all parents to log onto Go4Schools—an online tool which parents are able to access for an 
overview of attendance, student progress and attitude to learning.  

Parents are also encouraged to make contact with us as soon as a need arises by calling Sixth Form 
reception 0115 9007215 who will make sure that your concern is passed on to the relevant member of 
staff.  

We wish you every success in your studies and hope that you will make full use of your time in Bluecoat 
Sixth Form to prepare for your future. 

 

Good luck!  
 
The Sixth Form Team 
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Who’s Who in Sixth Form? 
Name Role Email Address 

Ms A Wood Head of Sixth Form 

 

awood@bluecoat.uk.com 

Mrs E Ancelin Deputy Head of Sixth Form 

(Pastoral) 

eancelin@bluecoat.uk.com 

Mrs A Fairbrother Deputy Head of Sixth Form 
Year 12 Level 2 Lead &         
curriculum developer for    
vocational qualifications 

afairbrother@bluecoat.uk.com 

Mrs Hebb
(maternity cover) 

Year 12 Year Leader shebb@bluecoat.uk.com 

 

Mr O’Kane  

 

Year 13 Year Leader Nokane@bluecoat.uk.com 

Mrs Bromley UCAS and Progression  

Coordinator 

sbromley@bluecoat.uk.com 

Ms Hill Student Support and Learning 
Resource Assistant 

chill@bluecoat.uk.com 

Ms Pritchett Sixth Form Teaching Assistant lpritchett@bluecoat.uk.com 

Mrs B Okoli Sixth Form Curriculum  

Assistant 

bokoli@bluecoat.uk.com 

Mrs E Christie Sixth Form Administration 
Manager 

 

echristie@bluecoat.uk.com 

Mrs T Jayes Sixth Form Senior 
Administrator  

tjayes@bluecoat.uk.com 

Miss J Sims Sixth Form Attendance and 
Senior Administrator 

jsims@bluecoat.uk.com 

Miss A Clifton 
(maternity cover) 

Sixth Form  
Administrator 

kpurawal@bluecoat.uk.com 

Mrs D Hind Sixth Form Student Support—
Catering 

post16@bluecoat.uk.com 
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What to Bring to Sixth Form 

Students will be issued with an ID badge and a lanyard which gives you access to the site and which must 
be worn at all times for safeguarding purposes.  

The sixth form canteen operates a cashless system and food can be purchased by using your ID badge 
which may be topped up online using ParentPay details that will be distributed in form time, or by using 
the cash top up machine in the sixth form common room area.  

Subject teachers will make known any specific equipment needed for their students, but we suggest 
that all should  attend Sixth Form prepared with: 

 A ring binder for each subject 

 A4 paper 

 Pens/pencils 

 A calculator for Science, Maths etc. 

 

What to Wear in Sixth Form/across the academy site 

One of the privileges of being a Sixth Former is no longer having to wear a uniform. However we still 
expect students to take pride in their appearance and set a good example to younger students in the 
Academy as well as to staff and external visitors.  

In keeping with these principles, students should not wear dress that undermines the value of the 
Academy or causes offence. Explicit or inappropriate logos or slogans on clothing or accessories is not 
permitted.  

Students should dress appropriately. If you would wear it to the beach or on a night out, do not wear it 
to sixth form. This includes, but is not limited to, flip flops, crop tops, short dresses, skirts or shorts and 
high heels .Hats and bulky outer clothing should be removed when entering classrooms and at the start of 
Act of Worship.  

For the safety of all our students, we need to be able to identify students using our CCTV footage. This 
means that hoods must be pulled down from around the face while on site. The senior leadership team 
have the final say on what is deemed to be unsuitable and you may be asked to return home to change. 

Students who represent Academy events will be required to dress more formally. 

 

IT Accounts and Email 

All students will be issued with an IT log on and email account at the start of the year.  

Students are expected to check their account daily for information from their subject teachers or from 
the wider Sixth Form team. 

Mobile Phones/Head Phones 

Whilst students can bring a mobile phone into Sixth Form, it should be switched off during Acts of 
Worship, exams, tutor time and during ALL lessons (unless directed otherwise by the teacher) as well as 
in the library or study areas. Use of mobile phones by Sixth Formers is not permitted when moving across 
the Academy site.  

Members of staff are entitled to confiscate mobile phones if they are used inappropriately. 

Headphones are NOT to be worn in class or when moving across the Academy site.  

 

Laptops 

Students are permitted to bring their own laptops to Sixth Form. As with all personal belongings, they 
remain the responsibility of the student at all times. Please not that our insurance will not cover damage 
or loss of personal possessions. 
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The Sixth Form Day-subject to change due 
to Covid 19 

 

08.30  09.00  Mon, Tues, Thurs, Fri Tutor Time 

09.00  10.00  Period 1  

10 .00  11.00  Period 2  

11.00  11. 20 BREAK  

11.20  12.20  Period 3 (Friday P3 is Tutor Period; attendance is compulsory) 

12.20  13.00 LUNCH  

13.00 14.00 Period 4  

14.00 15.00  Period 5  

15.00 16.00 Period 6  

 

Act of Worship – Wednesday 8.30 -9.00am  

Bluecoat Academy is proud of its Christian heritage and the ethos that this history creates. Students are 
required to attend an Act of Worship at 8.30am every Wednesday morning. This is an important part of 
the Sixth Form week where we join together as a whole community and where important information 
and notices are given to students. Acts of worship are compulsory and take place every week; they are 
held in St. Margaret’s Church and in the lecture theatre. 

 

Tutor Period and Appraisal Meetings 

Tutor Periods are held during week day mornings and on Friday during P3 every week. They are 
compulsory and count towards  attendance data. 

It is very important that  students attend tutor periods and get to know their tutor as they will be first 
point of contact for students and parents, should they need to discuss any issues relating to life in Sixth 
Form. Tutors can provide support and guidance about all aspects of Sixth Form. The tutors will pass on 
any issues to the appropriate staff member where necessary.  

Each student will be seen by their tutors for an appraisal meetings at least once each half term. 

 

Appointments with Staff 

If an appointment with a specific member of staff is required, a prearranged appointment should be 
made. Visiting parents/ guardians must sign in at the Sixth Form reception on  arrival where they will be 
issued with a visitor’s ID badge. 

 

Should you need to  speak to your tutor/ subject teacher on a one to one basis, you can email them at 
any time to arrange a mutually convenient appointment. 
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Is your concern  about an  academic issue or pastoral in nature (something else is bothering you)? 

Pastoral 

Do you need help with a         
general academic issue?    For 
example: with your subject 

choices, your university   choices, 
UCAS, are you considering chang-

ing a subject? 

Are you worried about a personal, 
emotional or attendance  issue? 
Are you struggling to cope with 

the workload?  Do you need     
organisational or motivational 

support? 

The Sixth Form team will feed-
back the resolution to yourself 
and to all relevant members of 

staff 

In the event that matter needs further 
intervention, it will be passed onto your 

Year Leader 

In the event that the matter needs 
further intervention, it will be 
passed onto your Year Leader 

Speak to your subject teachers 

Does your concern relate    
specifically to one of your        

subjects? 

Contact your tutor or Student Support 

The Sixth Form team will feed-
back the resolution to yourself 

and all relevant members of staff 

In the event that the matter needs further intervention, it will be passed onto the Deputy Head / Head of 
Sixth Form 

Yes 

No 

Who do I turn to for help? 

Academic 

In the event that the matter needs further 
intervention, your Year Leader will liaise 

with the relevant Head of Faculty 
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Trust Policies 

Please go to our website to access all Trust Policies: 

http://www.bluecoataspley.co.uk/our-academy/academy-policies 

 

Attendance and Punctuality 
 

All students are expected to attend Act of Worship, Tutor Periods, tutor meetings  and attend all 
timetabled lessons. Your attendance should never fall below 96% each week.  For any students 
receiving the bursary, payment will be withheld should attendance drop below 95%. 

  Absence Due to Illness  

If you are unable to attend Sixth Form due to illness or unexpected absence a parent/guardian must: 

 Telephone the Sixth Form office on 0115 9007215, report an absence via the ParentMail app or 
email BAAsixthform@bluecoat.uk.com by 9am on the day of the absence.  

 Contact the Sixth Form every day until you return. 

Medical absences for more than five consecutive days will require a medical certificate from your 
doctor. This is especially important if you are absent just before or during exams.  

Students unexpectedly needing to go home during the school day must report to the office to 
complete the relevant documentation BEFORE leaving. Students MUST NOT curtail their school day 
without informing the office. 

Advance Notice Absence  

If students know in advance that they are going to be absent for any reason they must seek 
authorisation from their Year Leader prior to the day of absence and have an authorised absence form 
completed and signed off to ensure the absence has been agreed. Students should obtain any work 
that is to be covered during the missed sessions.  

Such authorised absences  include University Open Days (we expect students to book visits to 
universities on Saturdays if the university offers this) and interviews, or pre-scheduled hospital/
orthodontic appointments.   

Unauthorised Absences 

Routine GP and dental appointments and driving lessons must not be made in lesson times and will not 
be authorised.  

Holidays 

Holidays during term time are not permitted. Should a request be necessary, this must be made in 
writing to the Academy Principal and may only be granted due to extenuating circumstances. 

Single lessons missed 

Students who miss individual lessons within the school day will receive an email within 24 hours 
requesting a reason be provided for the absence. Parents/guardians of students who repeatedly miss 
individual lessons will be contacted and this may result in a parental meeting. 

All-day absences 

Our admin team will endeavour to contact all parents/guardians when students miss a complete day. 
After the third all-day absence, the matter will be escalated and a parental meeting may be 
requested. 

 

Please note that in serious cases of absenteeism, a student’s place 
in Sixth Form may be at risk. 
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Punctuality 
 

Students are expected to be punctual to all Acts of Worship, tutor times, tutor meetings and timeta-
bled lessons.  

Being  on time to lessons will not only make sure that students get the most out of their time with the 
subject teachers but it is also an indication of your commitment and a mark of respect for your teach-
ers and your peers.  

Students also need to be aware that when future references are requested by employers or universi-
ties, we are frequently asked to provide attendance and punctuality data.  

To monitor attendance and punctuality, a register is taken at the start of every lesson in Sixth Form  
and any latecomers will be marked as late along with the number of minutes late.  

Subject teachers may choose to impose relevant sanctions where students are missing subject content 
due to persistent lateness.  

Tutors /Year Leaders will discuss attendance and punctuality data with  students on a regular basis, 
and any concerns will be communicated home. Where students are consistently arriving late to their 
lessons parental contact will be made by the year leader to draw up an action plan of how to ensure 
this does not continue.  

In serious cases of absenteeism or poor punctuality, a student may be withdrawn from a subject. 

  
 

Cars, Bicycles and Motorcycles 
 

Please do not bring your own cars or motorcycles into our Sixth Form car park. This includes driving on 
to the Academy site to drop off or to pick up students. Students who drive to and from Sixth Form must 
park responsibly and always bear in mind that it is a residential area. 

If you cycle, please secure your bike in the cycle racks near the entrance to the Sixth Form centre. As 
with all personal belongings, bicycles remain the responsibility of the student at all times.  

 
 

 
Health and Safety 

 
Any health and safety directives pertaining to Covid 19 will be issued and updated separately and 

will be made available on our website 
 

For safeguarding reasons, no students will be allowed access to the Academy unless they have their stu-
dent ID on display.  

 

If students do not have their ID badge on them they must return (via the pedestrian gate if appropriate) 
to sixth form reception where they can sign out a one day temporary pass that they can use to gain ac-
cess. The temporary pass must be returned to sixth form reception at the end of the day otherwise stu-
dents will incur a charge. 

 

If students require a temporary pass for two consecutive days then their original ID badge will be as-
sumed to be lost and will be cancelled, and a new ID badge will be issued at a charge of £2.  

 
Visitors wishing to meet with a member of staff will require an appointment which should be booked in 
advance. 
 
Visitors will be issued with an ID badge and this must be returned on leaving the site. 
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Learner Agreement 
This agreement is designed to inform students and parents of the expectations and responsibilities that each stu-
dent accepts when taking up a place at Bluecoat Sixth Form. Please read the following information carefully, as 
any breach of this agreement may result in the eventual withdrawal of your college place. 

 
Code of conduct 

As a part of the Sixth Form community you are expected to: 

 
Have your lanyard containing your ID card worn around your neck at all times and access the site using your 

own card only.  

Attend all timetabled sessions, including lessons, Act of Worship, tutor periods and appraisal meetings.  

Ensure your attendance level does not fall below 96% during the course of the academic year. 

Arrive to all lessons punctually and appropriately prepared. 

Arrange for all planned absences to be approved in advance and report sickness absence to the Sixth Form 
office by 9am on each day of absence.  

Adhere to the Academy’s policy which states that students may not take holiday during term time. 

Ensure working hours for part time jobs exceed no more than 15 hours per week.  

Make expected progress during the academic year as measured by formal and informal teacher assessments 
and attend revision and/or support sessions where progress is lower than that expected. 

Meet all homework and coursework deadlines set by your teachers. 

Engage in independent learning by completing study programme tasks and accessing super-curricular re-
sources.  

Participate in a range of extra-curricular activities offered.  

Behave in an appropriate manner at all times, showing respect and consideration towards fellow students, 
staff, the Sixth Form building and the facilities provided. 

Adhere to all Archway Learning Trust policies, including the Anti-Bullying, Equality & Diversity and Student ICT 
Acceptable Use policies. 

Dress according to the standards noted in the Student and Parent handbook, including no hoods pulled up 
around the face when on site 

Remove headwear (except when worn for religious observance) and bulky outerwear during lesson time  

Keep mobile phones out of sight during lessons and when moving around the site.  

 

As a member of the Sixth Form community you can expect the following: 

 
Good quality teaching and learning. 

Regular assessment and good quality feedback on progress, from both your subject teachers and your tutor. 

Appropriate individual guidance and support on topics such as improving attitude to learning, accessing sub-
ject intervention, study and revision skills, topics for wider reading, and coping with stress.  

Opportunities and guidance to support progression to higher education or other career pathways such as an 
introduction to application processes, personal statement and CV advice, interview skills, support in gain-
ing relevant work experience and completion of references.  

A wide range of courses, activities and enrichment opportunities. 

Staff have a duty of care to safeguard you at all times and we reserve the right to contact parents /guardians 
regarding any safeguarding concerns for any of our sixth form students. 

 
Disciplinary Action 

Breaching this agreement or exhibiting behaviour contrary to Academy expectations may lead to sanctions in ac-
cordance with the Academy Behaviour and Exclusions Policy. These may include fixed term exclusions, withdrawal 
from specific courses and in some circumstances, withdrawal of your place at the sixth form.  

 
Student Acceptable Use Policy Agreement  

When students log on to a computer they will be expected to agree to the “Acceptable Use Policy”.  Access will 
be denied if declined. Please refer to the website for access to the full policy.  
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Use of the Sixth Form Centre 
 

 
The Sixth Form centre is extremely well equipped with excellent ICT facilities and an extensive library . 
We expect that all our students show respect for our learning environment by:  
 
• Putting litter in the bins provided 
• Not sitting on tables or putting your feet on chairs 
• Eating and drinking only in the Common Room- not in classrooms, study areas or the library 
• Cleaning up any mess you make immediately, or reporting breakages to a member of staff 
  Playing all ball games outside of the building 
 

 
Sixth Form Learning Resource Centre 

The Sixth Form Learning Resource Centre is an independent study area, exclusively for Sixth Form 
students and staff. Our study rooms are permanently staffed by the resources assistant who provides 
support and assistance to students. 

SF 03 is a silent study area, providing an ideal environment for students to undertake independent 
study, research and revision. 
 
SF04 and SFO5 are quiet study areas where students are allowed to quietly discuss their work and 
complete group work 
 
Resources include: 
 
Book Issuing and Reservation Service 
Course Text Books 
Revision Guides 
Newspapers, Magazines and Periodicals 
Journals/Magazine Archives and on-line 
Colour Printing, Scanning and Photocopying 
 
 
Students can borrow up to two books at a time for a loan period of two weeks which can be renewed 
for a further two weeks provided there is no waiting list.   
 
Students also have access to the library Eclipse software where they can manage their account and  
search and reserve resources. 
 
The Sixth Form Library is open Mon – Thurs 8.00am – 4.30pm  and Fri 8.00am—4.00pm 
 

 
SF8 Study Area 

 
This area seats approximately 80 students and is for quiet study . Study areas are open Mon –Wed 8.00-
5.00; Thurs 8.00– 4.30 and Fri 8.00-4.00 
                                                                                                                                                              
 

Expected Behaviour in the library/study areas 
 

Mobile phones should be switched off or on silent. 
 
No food or drink allowed apart from bottled water which must be kept well away from the work  
area. 
 
No computer games/ music videos to be played on the PCs in any of the study areas.    PCs are provided 
for study purposes ONLY.                 
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Assessment, Exams and Progression  
 
 
 

Assessment 
 

The Academy has invested in Go4Schools software which allows students, parents and staff to track 
attendance, behaviour, assessment data and attitudes to learning (ATLs). Students and parents will be 
given details of how to log on to Go4Schools at the beginning of term. 

As well as monitoring academic progress, staff will also input one of four ‘ATL’ grades : ‘Highly 
motivated’, ‘Engaged  Learner’, ‘Disengaged Learner’ or ‘Passive Learner’  

At several points in the year, staff are requested to update students’ progress on Go for Schools. 

If students receive one of the latter two grades for their attitude to learning they will receive 
support to help them to improve this grade. If they are in receipt of the bursary, then payment 
may be affected. 

 
A level Exams and externally assessed units of vocational qualifications 

 

Bluecoat Sixth Form delivers linear A Level qualifications, meaning that all subject content covered in 
Year 12 and 13 will be examined at the end of Year 13. To support with this, students will sit formal 
mock exams in the autumn and summer term of Year 12 and in the autumn and spring term of Year 13.  

Mock exams in vocational qualifications may also be sat in preparation for externally assessed units.  
 

Progression 
 
We are keen that all students are successful on their chosen courses and that they demonstrate the 
qualities needed to achieve at this level. With this in mind, students failing to achieve at least an E (or 
equivalent) grade in the autumn mocks may be expected to attend intervention and/or support 
sessions to support the student to make progress in this subject.  

Students who achieve significantly lower than their benchmark student target in mock exams may also 
be asked to re-sit the exam until they prove themselves to have the knowledge and skill required to 
progress.  

If a student consistently shows themselves unable to make expected progress in a subject then a 
personalised plan will be drawn up in collaboration with their subject teachers and their head of year.  
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Progression 
 

For students studying the level 2 subjects (GCSE equivalent), their education will take place within 
Bluecoat Sixth Form  at Bluecoat Aspley Academy. The natural progression for these students is onto  a 
level 3 (A level equivalent) programme of study in that subject. 
 
However in order to proceed, students will need to achieve a Merit/B grade or above in the chosen 
subject and have 5 GCSEs grade 4 or above including Maths and English Language. 

 
It is expected that students in Year 12 studying A levels or Level 3 Vocational courses should at least 
pass their mock exams to progress into year 13. Where this is not achieved appropriate changes to a 
student’s programme of study may be made.  

 
As a Sixth Form, the option of repeating Year 12 is not something we offer to our students. Support 
and guidance will be provided to assess a student’s future options including finding an alternative 
school or college if required.  

 

Coursework 

Final deadlines for coursework will be shared by subjects. If coursework is not handed in by the dead-
line, there is the possibility that the teacher will give a mark of ZERO. Final deadlines are set to allow 
teachers sufficient time to mark the work.  

 

Homework Club 

 
Students placed in Homework Club by their subject teacher will receive notification via email and 
Google classroom/Microsoft Teams that they need to attend at 4pm on the same day. Parents/
carers will also be notified of this by text. 

Failure to attend will result in an absence text message sent to a parent/carer and students  and 
parents/carers will be notified that they need to attend Homework Club on the following day. 

Failure to attend after the second reminder will be followed by a phone call to a parent/carer to 
notify them that the student is required to attend the following day. 

Students failing to attend on three occasions will be referred to their Year Leader. 

 

Testing  

All external students will be required to sit the New Group Reading Test (NGRT) and The  Cognitive 
and Ability Test (CAT4 ).  
 
The NGRT comprises three sections: Phonics, Sentence Completion and Passage 
Comprehension.   
 
CAT4 is divided into 4 sections- Verbal, Quantitative, Non-Verbal and Spatial.  For example, verbal 
reasoning can be developed by supporting a student’s reading, comprehension and vocabulary. 
 
 
There will be an option for all to sit the dyslexia/dyscalculia should they wish to, in which case stu-
dents must inform their year leader in the first half term of Year 12 before the October break. 
 

Exam Access Arrangements  
 

If a student has previously been eligible for Access arrangements in exams (extra time, supervised rest 
breaks, enlarged print etc) please inform the Exam department/ Year Leader to ensure continuity 
where possible. 
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Attitude to Learning Grades – explained 

ATL grade What does it mean? What can you do to improve? 

  
Highly 
Motivat-
ed 
Learner 
  
  

You are always ready to invest in and take responsibility for your learning  
 
You are always ready to learn; you attend well, you are punctual, organised and have good time 
management 
You always listens to others 
You always collaborate in a positive way with others 
You are an independent learner who takes responsibility for your own learning (homework, inter-
ventions etc) 
You respond well to challenge and show resilience 
You show initiative such as finding support when needed 
You are a reflective learner who responds positively to feedback and acts on advice in order to 

make progress  

  
Engaged 
Learner 

You are almost always ready to invest and take responsibility for their learning: 
 
You are almost always ready to learn; you attend well, you are punctual, organised and focussed 
The majority of the time you make positive contributions to group work and class discussions 
You try hard to take responsibility for your own learning. You almost always listen to others 
You can work independently outside the classroom, completing all homework and you meet deadlines 
You almost always act on feedback to make progress and you show a desire to improve 
You take responsibility for your learning, needing some instruction/guidance 
You show resilience and will respond to learning challenges by attempting a task before asking for support  

  
Passive 
Learner 
  
  

There may be some minor concerns about your learning and there may be a risk of you not 
achieving your grade: 

Your class/homework may be incomplete or lack detail 
You listen to teachers and other students, but don’t always volunteer answers unless directly asked 
You lack independence and may miss some homework deadlines 
You sometimes acts on feedback to learn from your mistakes 
You  lack resilience as you fear failure and often rely on guidance 
You may not ask for help when you don’t understand  

  
Disen-
gaged 
Learner 

There may be some minor concerns about this student and there may be a risk not achiev-
ing their grade: 
 
Your progress may be affected by poor attendance, punctuality and lack of equipment 
You may not complete the work expected to the best of your ability 
You lack independence, you may fail to attempt homework/classwork, revision 
You lack resilience; you may not act on feedback or try to improve my work 
You lack the ability to work collaboratively with other students and you don’t contribute positively to class discussions 
You struggle to work independently as you rely on regular teacher and peer support and encouragement 
You may refuse support. You are below your target grade   
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Applying to Universities 
 

 
This process starts when Year 12 students return from Summer study leave in the form of guidance in 
researching courses and universities using a range of resources available within college and via the 
UCAS Apply website www.ucas.com. In addition, a UCAS Parents Evening is held to support parents 
and students through the process. 
 
There are a number of different resources available to help with the decision about which universities 
and which courses to apply for. These include: 
 
• Access to Unifrog – an online tool which helps you choose the most suitable universities for you 
• Copies of university prospectuses available in the library 
• Information about university open days 
 
In addition, subject teachers and tutors may be able to advise on the suitability of courses . 
 

 

The UCAS points Tariff 
 
When you begin to research courses, you may find that rather than specify grades for entry on to a 
course, the prospectus instead gives you a required points score. This score is based on the total 
number of points you accumulate through completion of your AS and A2 levels.  
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Communication 
We welcome parents to contact us by phone, email or in person by pre-arranged appointment as the 
need arises and are always happy to discuss any concerns you may have: 

 

Tel : 0115 9007215      

email : post16@bluecoat.uk.com 

 

Change of Details 

It is important that we have up to date student, parent/guardian contact details at all times. 

Please inform the Sixth Form  immediately if there are any changes to circumstances relating to you 
or your child that we need to be aware of.  

 

Parent Mail and Texting 

To have text alerts and emails informing you of important announcements, events and activities  

taking place, please supply an email address and mobile phone number to the Sixth Form Office and 
you will receive a link to activate your ParentMail account.  

We ask that all parents/carers have verified their accounts and ensure they keep their ParentMail 
account up to date with correct contact details (telephone number & email).  

ParentMail is available as an app on smart phones; we would encourage all parents/carers to down-
load this app. It is the parent/carers’ responsibility to ensure all these details are kept up to date so 
they can continue to receive communications from the Academy. 

 

Emergency Contact Details  

We require the emergency contact details of at least two parents/carers/relatives.  

 

Parental Consent 

There are many trips and visits students can get involved in throughout their time in Sixth Form. In 
order for students to participate we ask that a parental consent form is completed. Please return 
this form as soon as possible at the start of the academic year.  

 

The Student Bulletin 

Students and parents will be emailed the student Bulletin on a weekly basis to inform them of all up-
date information regarding important events, dates, enrichment opportunities etc . It is crucial that 
students read this every week. A copy of the bulletin will be displayed on the screens in Sixth Form 
areas.   

Parents who wish to receive a copy of the bulletin should inform the office. 

 

 Parental Access to Student Progress 

The Academy has invested in an online tool, Go4Schools  which will allow parental access to records on attend-
ance, behaviour, assessment and attitudes to learning. 

Staff and students also have access to Go4Schools in order to track and analyse data.  

Details of how to access Go4Schools will be sent to all parents and are available on our website 
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Financial Support 

 
The Bursary Fund 

Please see our bursary guidance for more information on our website : 

http://www.bluecoataspley.co.uk/post-16/bursary-fund/  

 

Alternatively, pick up a guidance pack/application form from the trays next to Sixth Form reception. 

 

Free Academy Meals 

You will need to re-apply for  free Academy meals even if you previously received them at Bluecoat 
Academy or at another school. 

Please apply as soon as possible before the start of the new academic year using the following link: 

https://www.cloudforedu.org.uk/ofsm/sims 

 

Transport & Travel 
 

 
If you receive the student bursary, this can be used to part or fully fund travel costs. 
 
Nottingham City Transport offer a range of student bus cards www.nctx.co.uk /travelcentre@nctx.co.uk 
or call 0115 950 60 70 (open 7 days a week). 

 

ParentMail Payments 
 
The Academy’s preferred method of payment for activities is through ‘ParentMail’. This is the same 
system that is used to communicate through text and email to parents. 
 
It is an online payment system that lets you make secure payments by credit and debit card. Students 
can also top up their account with cash at one of the revaluation machines on site. 
 
For trips and activities, payments can also be made at local Pay Point stores with a bar code letter.   
 
Parents may already have an account which will carry through from main school, or they will be able to 
create one using the email address they hold on the Academy system. 

 

https://www.cloudforedu.org.uk/ofsm/sims
http://www.nctx.co.uk
mailto:/travelcentre@nctx.co.uk
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Term Dates 2020-2021 
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Frequently Asked Questions 

 
What do I do with my ‘free time’? 
 
There is an expectation in Sixth Form that students commit to at least the same number of hours of 
independent study as they have contact time with their teachers. This means that 20 hours in the 
classroom should be matched by 20 hours outside of the classroom. Teachers will share independent 
study programme tasks for each subject studied and tutors will monitor progress being made towards 
the completion of these tasks. Students will be required to schedule in 2 hours of independent study 
per week in one of the study rooms. 
 
During other non-timetabled periods, students are either expected to work from home or use one of 
the many study rooms available in Academy.  
 
 
Are there any enrichment opportunities available? 
 
Whilst at the Sixth Form you will be given the opportunity to take part in a number of enrichment 
activities. As  competition for training and university places is fierce, very often institutions 
distinguish between candidates by looking at their participation in other college activities, for 
example through a volunteer programme or by developing leadership skills through sports. 
 
Students will be able to sign up to enrichment activities at the beginning of the Autumn term but 
opportunities arise throughout the year and will be advertised in the Student Bulletin. 
 
What if I decide I don’t like the one of the subjects I have chosen? 
 
We appreciate that this sometimes happens. If a student decides that they would like to change one 
of their subjects, we ask them to let this be known to their Year Leader within the first two weeks of 
term as by then students should have a clear idea of whether their choices were suitable.  We will 
endeavour to find you an alternative to fit in with timetabling. Please take note that a clash on 
timetable may mean that we will not be able to accommodate all requests. 
 
I have no idea what I want to do in the future 
 
The Sixth Form team are on hand for guidance on topics such as further education, higher education, 
apprenticeships, career pathways or gap years. Advice can also be sought for application processes, 
personal statement writing and CV advice, as well as interview skills, support in gathering relevant 
work experience and completion of references. 
 
 
 
 
 


